
 
Disposal Instruction for Handling Foreign Inward Remittances 

  
To, 
The Manager,      
  
Forex Department, 
The Cosmos Co-operative Bank Ltd. 
____________________ Branch  
 
Dear Sir/Madam; 
 
I/We authorize you to credit all the foreign inward remittances received in my/our favour, as per the 

below mentioned details:  

For office use only 

Txn Ref No  

FCY Amt  

TR Rate  

TR ref no  

In INR  

Conv Tax  

1. Utility of the Disposal Instruction 

(Strike out whichever is not applicable) 

 Standing Instruction 
 Transaction-specific instruction in which case 

Name and Address of the remitter shall be provided: 
______________________________________ 
____________________________________________
____________________________________________
____________________________________________
____________ 

2. FCY Amount  

3. Conversion details  

(Strike out whichever is not applicable)  

 Convert 100% into INR and credit my/our a/c 
no_______________________. 

 Convert ___% into INR and credit my/our a/c 
no._______________________. Balance ___% to 
be credited to my/our EEFC a/c 
no.__________________________ 

 Credit 100% amount to my/our EEFC a/c 
no._____________________________ 

 

4. INR a/c no. for deduction of Bank’s 

charges along with applicable Service Tax  
 

5. RBI Purpose Code  

(e.g. P0103 - Advance receipts against 

export contracts) 

 Purpose Description:  
 

 Purpose Code :  

6. If the remittance is advance against 
export,  

a. Expected Date of Shipment (from 
the date of inward remittance): 

 
 
 
 

b. Line of activity: 
 

 within 3 months 

 within 6 months 

 within 13 months (to be commensurate with the 
line of activity) 

 above 13 months (Relevant additional provisions of 
RBI shall apply) 

 
__________________________________ 
 
___________________________________ 



 

This Disposal Instruction being a standing instruction, I/we confirm that purpose of all my/our inward 

remittances will be as above. Further, the above instruction will remain valid for all future inward 

remittances till the Bank receives written instruction to the contrary to the given above. Bank will not 

be held liable for any delay in crediting the inward remittance due to delay in providing above details.  

I/We enclose herewith underlying documents/contracts/invoices as applicable.  

Declarations by the customer  

In respect of advance against exports, I/we undertake that I/we am/are under an obligation to ensure 

that the shipment of goods is made within one year from the date of receipt of advance payment. In 

the event my/our inability to make the shipment partly or fully within one year from the date of receipt 

of advance payment, no remittance towards refund of unutilized portion of advance payment or 

towards payment of interest, shall be made after the expiry of the said period of one year, without 

the prior approval of the Reserve Bank. The documents covering the shipment will be submitted to 

The Cosmos Co-operative Bank Ltd. within 21 days from the date of shipment. 

 Further, I/we declare that the transaction does not involve payment from/to a Third Party. If the 

transaction involves payment from/to a Third party, I/we undertake to comply with the extant 

guidelines from RBI / the Bank in this regard. In respect of Merchanting Trade, I/we declare to abide 

by the extant guidelines of RBI. 

Applicable for cases attracting provisions of FCRA: 

 I/we have been allotted FCRA registration number ___________________ by Ministry of 
Home Affairs (copy enclosed). I/we declare that the foreign contribution (remittance) received 
is not pertaining to election, correspondent, columnist, cartoonist, editor, owner, printer or 
publisher of a registered newspaper, judges, government servants or employees of any 
corporation, members of any legislature, political party or office bearer thereof.  
 

OFAC Declaration: In this connection, we declare, confirm and undertake that: 

I/We also declare that the transaction does not have linkage with any specially Designated Nationals 

and Blocked persons (SDN)/Countries listed under OFAC in any manner. If the transaction involves 

linkage with any specially Designated Nationals and Blocked persons (SDN) /Countries listed under 

OFAC in any manner, I/We undertake not to hold Cosmos co-operative Bank Ltd. Responsible for any 

of its action or inaction in respect of the OFAC linked transaction.  

Further I/We declare that the transaction does not involve payment from/to a Third party, if the 

transaction involves payment from/To a third party. I/We undertake to comply with the extant 

guidelines from RBI/the Bank in this regard.  

In respect of Merchanting Trade, I/We declare to abide by the extant guidelines of RBI 

c. Commodity/Service dealt with: 

7. Generation of eFIRC Upon subsequent written request. 



 
The declaration-cum-undertaking under Sec 10(5), Chapter III of FEMA, 1999  

I/We hereby declare that the transaction details of which are mentioned above does not involve, and 

is not designed for the purpose of any contravention or evasion of the provisions of the aforesaid Act 

or of any rule, regulation, notification, direction or order made thereunder. I/We also hereby agree 

and undertake to give such information / documents as will reasonably satisfy you about this 

transaction in terms of the above declaration. I/We also undertake that if I/we refuse to comply with 

any such requirement or make only unsatisfactory compliance therewith, the Bank shall refuse in 

writing to undertake the transaction and shall if it has reason to believe that any contravention / 

evasion is contemplated by me / us report the matter to RBI. I/We further declare that the 

undersigned has the authority to give this application, declaration and undertaking on behalf of the 

firm/company.  

Thanking you. 

 

Yours faithfully,  

(Signature of the applicant)  

Name: 

________________________________ 

Date :________________                    Address: ______________________________________ 

Place :________________                    I. E. Code :____________________________________ 
 

 


